KΕΝΕΣ ΘΕΣΕΙΣ ΣΤΟΝ ΟΡΓΑΝΙΣΜΟ “UNESCO”

Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση του Οργανισμού UNESCO αναφορικά με την πλήρωση 2 κενών  θέσεων:

1. Post No:                          SC-938
Post Title:                           Director 

Divi sion of Creativity and Cultural Industries
Grade:                                  D-1
Annual Salary:                   US $143,300 (with dependants) or US $132,480

 (without dependants) 
Organizational Unit:         Division of Creativity and Cultural Industries

 



Culture Sector UN World Water Assessment Programme
Closing Date:                      31 October 2006.
Main responsibilities 
Under the authority of the Assistant Director-General for Culture, the incumbent shall be responsible for the overall formulation, planning, execution and evaluation of the

programme of the Division. This will include the promotion of an environment which is conducive to the flourishing of creativity and creative industries, the promotion of and support to artists’ creation, the promotion and protection of their social status and the protection of copyright, notably through the monitoring and the implementation of all standard-setting instruments in the domains of creativity and cultural industries adopted under UNESCO’s auspices; the formulation of policies in the field of arts, creativity and cultural industries including capacity-building and training of specialized personnel as well as fostering the development of international networks of professionals in this domain. The incumbent will cooperate closely with United Nations system organizations and with other programme sectors of the Organization, in order to ensure a coherent strategy and action, including the promotion of international professional cooperation and exchange of technical and scientific information and public awareness of the importance of creativity and cultural industries for sustainable development.

He/she will also coordinate operational activities, mobilize funds for the implementation of the programme of the Division, including with regard to the management of the International Fund for the Promotion of Culture (IFPC), while maintaining close relations with other institutions working in these fields,

such as governmental and non-governmental organizations, research institutes, governmental bodies and academic institutions.

Qualifications:
· Advanced university degree(s), preferably PhD or equivalent, in field(s) relevant to the arts, creativity and cultural industries or commensurate relevant professional experience.

· At least 10 years’ experience in senior executive positions, preferably at international level, and proven managerial ability.

· Basic computer skills.

· Excellent command of written and spoken English or French and good command of the other language. Knowledge of other working languages of the General Conference (Spanish, Chinese, Russian and Arabic) would be an advantage.

2. Post No:            BB-934
Post Title:             Assistant Budget Officer
Grade:                   P1/P2
Organizational Unit:     Bureau of the Budget, Section for Central Analysis and Planning (BB/CAP)
Duty Station:                 Paris, France

)
Closing Date:                28 October 2006
Main responsibilities:
Under the overall authority and direct supervision of the Chief of Section (BB/CAP), the incumbent will :

ASSISTING IN THE PREPARATION OF THE BUDGET

· Prepare budgetary justifications for staff costs by maintaining updated records of all information related to staff and posts.

· Follow, analyze and report on decisions of the UNESCO governing organs and outside bodies.

· Assist in compiling the budgetary basis for Regular Budget, on the basis of worldwide inflation, statutory cost increases, currency fluctuation factors and in-house cost structure, in respect of programme and staff costs in order to formulize the Draft Programme and Budget proposals.

· Assist in the formulation of the budgetary preliminary proposals, Draft and Approved Budget documents.

· Assist in the drafting of technical documents and reports on budget matters for the intention of the General Conference and the Executive Board.

BUDGET CONTROL

· Maintain budgetary and staff records, monitor/analyze monthly staff costs expenditure and compile data showing the progress and evolution of programme implementation, draw conclusions therefrom and propose follow-up measures.

· Monitor and prepare periodic reports on the trends of worldwide inflation, price indices and currency fluctuation, etc.

· Maintain and analyze the records of overall implementation of Regular Programme and Extrabudgetary Projects.

· Interact with the budget officers of the Bureau with a view to facilitate the monitoring of budget/expenditure, and centralize the information.

· Identify budget/expenditure discrepancy, irregular factors, and search for the causes.

· Assist in the annual and biennial budgetary closure operations.

REPORTING

· Assist in the drafting of technical documents and reports on global budget implementation, particularly the Management Charts, for submission to the Executive Board.

· Assist in preparing periodic budget reports and statements to the management and to outside bodies.

· Coordinate, as necessary, the information obtained from the budget officers of the Bureau in order to centralize and prepare the reports in an integrated form.

COMMUNICATION and TECHNICAL ADVICE

· Act as interface with administrative officers of the Sectors/Bureaux by analyzing their requests and by providing them with explanation, advice and information related to methods of work, budgetary decisions, new policies and orientations.

· Participate in meetings with other services of the organization and in the relevant Commissions of the General Conference and the Executive Board.

· Provide technical advice on interpretation and application of the rules and procedures.

Qualifications:

· Advanced university degree in business administration, public administration, economics or accounting.

· 2 - 4 years relevant experience in the area of budget/finance, of which preferably 1 year acquired at international level.

· Strong technical skills in figure processing, analysis and consolidation.

· Strong inter-personal skills and ability to coordinate.

· Excellent knowledge of Excel and Word. Knowledge of the SAP/SISTER environments is desirable.

· Excellent command of English or French, and very good command of the other language. Very good drafting skills in one of these languages are required. Working knowledge of another UNESCO official language would be an advantage.

Οι ενδιαφερόμενοι μπορούν να συμπληρώσουν και να αποστείλουν την αίτησή τους online μέσω του  Internet  ( www.unesco.org/employment/. ), η ταχυδρομικά στην πιο κάτω διεύθυνση: 
Chief Recruitment and Staffing Section Bureau of Human Resources Management, UNESCO, 7 place de Fontenoy,                                                        75352 Paris 07 SP,                                                                                                France.
H αίτηση πρέπει να συνοδεύεται από αντίγραφα των διπλωμάτων σας και πρόσφατη φωτογραφία σας.

Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ.: 22400846.
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